
Note:  This publication and template was updated by Washington Medical-Legal Partnership (“MLP”) attorneys in February 2023 and is current as of that date. It provides general information only and may not be applicable to your patient’s unique circumstances. Additional information about education rights can be found at: www.washingtonlawhelp.org/search?q=special+education. 
If you have any questions or concerns, please contact the MLP program coordinator at contact@washingtonmlp.org.

This disclaimer is for your information and does not need to accompany the letter (sample below).
Instruction on Use: Requesting Reasonable Accommodations or Special Services in School
Section 504 and the Individuals with Disabilities Education Act (IDEA) require that schools evaluate and provide special services or accommodations for students with a range of disabling conditions and impairments. 

What is Section 504?

Section 504 is a federal civil rights statute that requires schools to provide students with accommodations and modifications in order to allow students with disabilities to have equal access to educational opportunities. The law requires the school to provide reasonable accommodations under a “504 Plan” to allow the child to participate in the general curriculum.

Some examples of accommodations under Section 504:

· Allowing a student extra time to complete testing

· Allowing a student with diabetes to carry juice and testing supplies in a backpack

· Assigning a student seating at the front of the classroom

· Providing a deaf student with a sign language interpreter

What is IDEA?

The IDEA is a federally mandated education program that requires the provision of a free and appropriate public education for children with disabilities from birth to age 21. Unlike Section 504 accommodations, students who qualify under the IDEA qualify if they have one of 13 categories of disability that have a negative impact on their educational performance. Under the IDEA, students are provided individual educational services and supports under an individualized education plan (IEP) to ensure the child has access to and benefits from a specialized curriculum. IDEA services are often known as “special education.”
Some examples of services provided under the IDEA:

· Specialized curriculum

· Smaller class sizes 

· Instructional aides

· Speech therapy, occupational therapy, physical therapy (known as related services)

How can I help a patient access educational services or accommodations? 

It can be helpful for a medical provider to notify a school of a student’s need for educational accommodations or specialized instruction. Once a school is notified that a student may require accommodations or specialized instruction, it is required to evaluate the student to determine their educational needs. 


SAMPLE LETTER REQUESTING A 504 PLAN

Print on Letterhead

[Date]

[School]

[Address]

[Phone]

[Fax]


Re:
[Patient Name]

Dear [School Official]  

[Name of child] is my patient. I have made a formal diagnosis of [provide the full name of the disability] and recommend that they be given a 504 plan to accommodate their medical needs. In order for [name of child] to be in an appropriately safe environment and receive an appropriate education, they require 504 accommodations. For example, [specify any accommodations identified]. 
Please contact me if you require any additional information.


Sincerely,


[Your Name]


[Your Title]


[Your Phone Number]


We write this letter in our capacity as medical care providers to our patient(s). We are not lawyers and are not giving legal advice or making legal demands.



SAMPLE LETTER REQUESTING AN IDEA EVALUATION

Print on Letterhead

[Date]

[School]

[Address]

[Phone]

[Fax]


Re:
[Patient Name]

Dear [School Official]  

[Name of child] is my patient. I believe that this student has a condition that may qualify the student for special education services or 504 accommodations in the school setting. It is recommended that [School] evaluate this student to ensure that the student’s educational needs are appropriately addressed or accommodated. I believe this student should be evaluated in the following areas: [Psychological (i.e., intellectual testing and/or social emotional), academic achievement, speech and language, occupational therapy, audiological, vision]. 

Please contact me if you require any additional information. 


Sincerely,


[Your Name]


[Your Title]


[Your Phone Number]


We write this letter in our capacity as medical care providers to our patient(s). We are not lawyers and are not giving legal advice or making legal demands.

[image: image1.jpg]=,

Medical Legal PARTNERSHIP

Better Health through Legal Advocacy

4





Rev 3/2022

[image: image1.jpg]